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A B O U T  U S

103 West offers a timeless setting for events in the heart of Buckhead.
With two distinct ballrooms and the option to reserve the entire venue,

103 West is an exceptional choice for hosting anything from elegant
weddings and mitzvahs to corporate gatherings and social celebrations. 

Both ballrooms feature beautiful pre-function spaces, built-in bars, and
sophisticated lighting, allowing you to tailor the environment to your

event’s unique style. 

Conveniently located near luxury shopping, hotels, and dining, 103 West
combines classic elegance with modern amenities, making it a go-to

destination for those seeking a refined yet approachable venue for their
next celebration.

Facility Address: 103 West Paces Ferry Rd. NW Atlanta, GA, 30305
Mailing Address: 433 Bishop Street NW Suite B2, Atlanta, GA 30318



Y O U R  E X P E R I E N C E

Your rental includes access to your chosen ballroom
and pre-function space for the duration of your rental.
At no additional cost, we also provide the following: 

60" Round Tables
Stylish Hi-Tops (no linens needed)

Silver Chivari Chairs
4 Hours of Event Time

3 Hours of Vendor Set Up
1 Hour Break Down

1 Night-Of Event Manager
2 Back of House Personnel

1 Security Personnel

To ensure a dedicated experience for every client, please note
that each ballroom can accommodate only one event per day.



Buckhead Ballroom



Capacity

Seated 
(no dancefloor)

Cocktail Style
(no dancefloor)

Cocktail Style
(w/ dancefloor)

Seated 
(w/ dancefloor)

200 150 300 250

B U C K H E A D
B A L L R O O M

The Buckhead Ballroom is located on the upper level of the venue. It
has its own dedicated pre-function space with a beautiful built-in bar

and built-in banquette seating in the cocktail hour space.

A whole venue buyout can accommodate 500+ guests, inquire for
rental pricing and details!



Capacity

Seated 
(no dancefloor)

Cocktail Style
(no dancefloor)

Cocktail Style
(w/ dancefloor)

Seated 
(w/ dancefloor)

300 220 350 300

G R A N D
B A L L R O O M

The Grand Ballroom is located on the lower level of the venue. It has
its own dedicated pre-function space and beautiful, oversized fanlight

windows. 

A whole venue buyout can accommodate 500+ guests, inquire for
rental pricing and details!



S T A N D A R D  E V E N T  P R I C I N G

Beverage Min.Rental

$3,000 $1,500Sunday-Thursday

Single Ballroom

$4,000 $3,000Friday

$5,000 $4,000Saturday

Rental

$5,000 InquireSunday-Thursday

Both Ballrooms

$7,000 $5,000Friday

$9,000 $6,000Saturday 

Beverage Min.

Additional Fees
Final bar pricing, bar staffing, taxes (liquor and sales) & production fee (24%), additional event
or load-in time and parking attendants
Please inquire for holiday, prom, and city-wide event rates

Buckhead Ballroom

*A Ceremony Fee of $2,000 applies to weddings that choose to host both
their ceremony and reception at 103 West. This includes an extra 1-hour of

load-in, 1-hour event time and an 1-hour rehearsal

Rental rates and beverage minimums are the same for both the Buckhead Ballroom and
the Grand Ballroom. The rates listed apply to your choice of one ballroom.



D E C E M B E R  E V E N T  P R I C I N G

Beverage Min.Rental

$3,500 $1,500Sunday-Thursday

Single Ballroom

$5,000 $3,000Friday

$6,000 $4,000Saturday

Rental

Inquire InquireSunday-Thursday

Both Ballrooms

$9,000 InquireFriday

$11,000 InquireSaturday

Beverage Min.

Additional Fees
Final bar pricing, bar staffing, taxes (liquor and sales) & production fee (24%),
additional event or load-in time and parking attendants
Please inquire for holiday, prom, and city-wide event rates

Buckhead Ballroom

*A Ceremony Fee of $2,000 applies to weddings that choose to host both
their ceremony and reception at 103 West. This includes an extra 1-hour of

load-in, 1-hour event time and an 1-hour rehearsal

Rental rates and beverage minimums are the same for both the Buckhead Ballroom and
the Grand Ballroom. The rates listed apply to your choice of one ballroom.



Grand Ballroom

V I E W  B A R  P A C K A G E S

E X P L O R E  C A T E R I N G  O P T I O N S

C A T E R I N G

If you would like to use a caterer that is not on our approved list there is a $2,000.00
kitchen use/outside catering fee and vendors must provide a copy of their business

license, and Certificate of Liability Insurance 1 month prior to your event. Prior to
signing a contract with a caterer not on our approved list, we strongly recommend

confirming that they are able to comply with all Novare house rules and
documentation requirements

Notes on Catering:

D R I N K S

All Novare Events venues offer in-house bar packages, which are required
for events unless otherwise noted. We provide a collection of curated bar

packages, each of which can be customized to complement your event needs
and preferences. Beverage minimums apply and vary by venue and event

date. To learn more about our in-house beverage service, visit
https://novareevents.com/bar-packages/

Novare Events works with a curated list of preferred caterers who are
familiar with our venues, house policies, and service standards. Learn

more about our preferred caterers by visiting our website at
https://novareevents.com/catering/

https://novareevents.com/bar-packages/
https://novareevents.com/catering/


R e c o m m e n d e d
H o t e l s

The St Regis Atlanta
88 W Paces Ferry Rd NW, Atlanta, GA 30305

Kimpton Sylvan Hotel
374 East Paces Ferry Rd NE, Atlanta, GA 30305

Kimpton Shane Hotel
1340 W Peachtree St NW, Atlanta, GA 30309

The Thompson Atlanta
415 East Paces Ferry Rd NE, Atlanta, GA 30305

The Intercontinental Buckhead
3315 Peachtree Rd NE, Atlanta, GA 30326

The Grand Hyatt
3300 Peachtree Rd NE, Atlanta, GA 30305

The Waldorf Astoria Buckhead
3376 Peachtree Rd NE, Atlanta, GA 30326

The Westin Buckhead Atlanta
3391 Peachtree Rd NE, Atlanta, GA 30326

The Whitley
3434 Peachtree Rd NE, Atlanta, GA 30326

Buckhead Ballroom

http://www.gatechhotel.com/
http://www.gatechhotel.com/
http://www.gatechhotel.com/
http://www.gatechhotel.com/
http://www.gatechhotel.com/
http://www.gatechhotel.com/
http://www.gatechhotel.com/
http://www.gatechhotel.com/
http://www.gatechhotel.com/
http://www.gatechhotel.com/
http://www.gatechhotel.com/
http://www.gatechhotel.com/
http://www.gatechhotel.com/
http://www.gatechhotel.com/
http://www.gatechhotel.com/
http://www.gatechhotel.com/


R e c o m m e n d e d  V e n d o r s

Photography
Laura Stone Photo
678.907.0410

Milanes Photography
770.878.1225

Lizzie Baker Photography
lizzie@lizziebakerphoto.com

Rebecca Cerasani
478.972.1783

Rêver Weddings
hello@reverweddings.com
reverweddings.com

Transportaion
Atlanta Trolley
Glenn Phillips
770.977.0810

Atlantic Limousines and
Transportation Mandy Engel
888.751.7078

Classy Car Limo (Antique cars)
678.231.5257

Lovely View of Heaven (Antique
cars)
770.476.4155

Nottingham Shire & Carriage 
404.622.0526

The Georgia Tech Ramblin’ Wreck
770.403.0456

Planning
Drake Social
marielle@drakesocial.com 

Videography
Four Seasons Wedding Films
828.243.2210

Wedding Media Group Atlanta
Matt Wilson
770.301.0711

Rentals
Atlanta Party Rentals
atlantapartyrentals.com

DJs
Absolute Entertainment
404.355.5541

Amp’d Entertainment
404.806.9499

DJ 6 Five
770.689-6536

One Sound Entertainment
678.485.7345

Radial Entertainment
Topher Taylor
470.208.1533

Nice Guys Entertainment
912.246.5463

SIFI Entertainment
Simon Rimmer
simon@sifient.com 404.376.4064

R e c o m m e n d e d  V e n d o r s

Entertainment & Bands
Absolute Entertainment
404.355.5541

Axtell Productions
770.441.9494

East Coast Entertainment 
Lisanne McDearman 
404.316.7789

Platinum 
678.595.752

Rhythm Nation -
Kevin Greene 
404.351.1452

Sam Hill Entertainment
404.496.5735

Amadeus String Ensemble (Quartet)
770.971.3176

Dania M. Lane, harpist
404.272.4954

Harp Notes
Lisa Handman
770.442.9172

Audio Visual
Jaros Production
678.862.8743

Espeute Productions
espeute.com

KP Productions
770.826.8263

SiFi Entertainment
404.376.4064

Draping
Quest Events
404.355.7311

Unique Event Elements
404.367.4700

Hair & Make Up
BrushWorx
770.231.8312

Florists & Décor Companies
Moss & Clay
nancy@mossandclay.com 

Andy Beach & Co.
770.521.0468

House of Bash
678.910.3166

EventScapes
404.733.6763

Blosm
770.596.4303

JLD Designs
631.838.4447

Topher Mack Floral & Events
678.310.5852

Tulip Blooming Creations
404.622.8828

Unique Floral Expressions
404.626.8097



B o o k i n g
I n f o r m a t i o n

T h i n g s  t o  K e e p
i n  M i n d

Policies and Event Staffing Charges

Wedding Ceremony Rehearsals work around other booked events

Rates are higher and beverage minimums apply to Citywide Events,
Holidays, Proms, & December Events. Sundays of certain holidays have
Saturday rates and minimums such as Labor Day, Memorial Day, July 4th
etc.

No Liquor Shots allowed

NO SPARKLERS or confetti allowed, no colored smoke

Rates are subject to change without notice.

Event Parking Information

There is a $500 Flat Parking fee for the lot, inquire for specific needs and
valet

We are able to schedule guided tours Monday-Fridays between 9:30am
and 4:00pm. Inquire to schedule.

Touring

The full facility rental is due with the return of the signed contract

within 7 days of receipt. The date of your event is not reserved until

this payment and the signed rental agreement are received.

This rental payment and all other deposits and payments are non-

refundable and non-transferable.

6 months prior to the event, the beverage minimum is due.

The final balance and a separate $1,500.00 refundable damage deposit

are due ten (10) days prior to your event.

Novare Events accepts payments in the form of cash, check, credit

card, or direct deposit. 

Checks may be made payable to “Novare Events, LLC.”

A 3 or 4% administration fee applies to all credit card transactions.

We recommend paying by ACH direct deposit as it is the easiest way

to ensure we receive your payment and to avoid additional fees.

Holding Dates and Payment Schedules



T A L K  T O  U S  T O D A Y

Monica Zanger
404-962-8708

mzanger@novareevents.com

Facility Address:
103 West Paces Ferry Rd. NW Atlanta, GA, 30305

404.962.8700
novareevents.com

Mailing address: 433 Bishop Street NW Suite B2
Atlanta, GA 30318

Buckhead Ballroom

mailto:mzanger@novareevents.com

	NOVARE EVENTS
	ABOUT US
	YOUR EXPERIENCE
	Your rental includes access to your chosen ballroom and pre-function space for the duration of your rental. At no additional cost, we also provide the following:
	To ensure a dedicated experience for every client, please note that each ballroom can accommodate only one event per day.

	Buckhead Ballroom
	BUCKHEAD BALLROOM
	The Buckhead Ballroom is located on the upper level of the venue. It has its own dedicated pre-function space with a beautiful built-in bar and built-in banquette seating in the cocktail hour space.
	Capacity
	Seated
	(no dancefloor)
	Seated
	(w/ dancefloor)
	Cocktail Style
	(no dancefloor)
	Cocktail Style
	200
	150
	300
	250
	A whole venue buyout can accommodate 500+ guests, inquire for rental pricing and details!


	GRAND
	BALLROOM
	The Grand Ballroom is located on the lower level of the venue. It has its own dedicated pre-function space and beautiful, oversized fanlight windows.
	Capacity
	Seated
	(no dancefloor)
	Seated
	(w/ dancefloor)
	Cocktail Style
	(no dancefloor)
	Cocktail Style
	300
	220
	350
	300
	A whole venue buyout can accommodate 500+ guests, inquire for rental pricing and details!


	STANDARD EVENT PRICING
	Single Ballroom
	Rental
	Beverage Min.
	Sunday-Thursday
	$3,000
	$1,500
	Friday
	$4,000
	$3,000
	Saturday
	$5,000
	$4,000

	Both Ballrooms
	Rental
	Beverage Min.
	Sunday-Thursday
	$5,000
	Inquire
	Friday
	$7,000
	$5,000
	Saturday
	$9,000
	$6,000

	Additional Fees

	DECEMBER EVENT PRICING
	Single Ballroom
	Rental
	Beverage Min.
	Sunday-Thursday
	$3,500
	$1,500
	Friday
	$5,000
	$3,000
	Saturday
	$6,000
	$4,000

	Both Ballrooms
	Rental
	Beverage Min.
	Sunday-Thursday
	Inquire
	Inquire
	Friday
	$9,000
	Inquire
	Saturday
	$11,000
	Inquire

	Additional Fees
	Grand Ballroom


	DRINKS
	All Novare Events venues offer in-house bar packages, which are required for events unless otherwise noted. We provide a collection of curated bar packages, each of which can be customized to complement your event needs and preferences. Beverage minimums apply and vary by venue and event date. To learn more about our in-house beverage service, visit https://novareevents.com/bar-packages/

	CATERING
	Novare Events works with a curated list of preferred caterers who are familiar with our venues, house policies, and service standards. Learn more about our preferred caterers by visiting our website at https://novareevents.com/catering/
	Notes on Catering:
	If you would like to use a caterer that is not on our approved list there is a $2,000.00 kitchen use/outside catering fee and vendors must provide a copy of their business license, and Certificate of Liability Insurance 1 month prior to your event. Prior to signing a contract with a caterer not on our approved list, we strongly recommend confirming that they are able to comply with all Novare house rules and documentation requirements


	Recommended Hotels
	The St Regis Atlanta
	88 W Paces Ferry Rd NW, Atlanta, GA 30305

	Kimpton Sylvan Hotel
	374 East Paces Ferry Rd NE, Atlanta, GA 30305

	Kimpton Shane Hotel
	1340 W Peachtree St NW, Atlanta, GA 30309

	The Thompson Atlanta
	415 East Paces Ferry Rd NE, Atlanta, GA 30305

	The Intercontinental Buckhead
	3315 Peachtree Rd NE, Atlanta, GA 30326

	The Grand Hyatt
	3300 Peachtree Rd NE, Atlanta, GA 30305

	The Waldorf Astoria Buckhead
	3376 Peachtree Rd NE, Atlanta, GA 30326

	The Westin Buckhead Atlanta
	3391 Peachtree Rd NE, Atlanta, GA 30326

	The Whitley
	3434 Peachtree Rd NE, Atlanta, GA 30326


	Recommended Vendors
	Photography
	Laura Stone Photo
	678.907.0410
	Milanes Photography
	770.878.1225
	Lizzie Baker Photography

	lizzie@lizziebakerphoto.com
	Rebecca Cerasani
	478.972.1783
	Rêver Weddings
	hello@reverweddings.com
	reverweddings.com

	Transportaion
	Atlanta Trolley
	Glenn Phillips
	770.977.0810
	Atlantic Limousines and Transportation Mandy Engel
	888.751.7078
	Classy Car Limo (Antique cars)
	678.231.5257
	Lovely View of Heaven (Antique cars)
	770.476.4155
	Nottingham Shire & Carriage
	404.622.0526
	The Georgia Tech Ramblin’ Wreck
	770.403.0456

	Planning
	Drake Social
	marielle@drakesocial.com

	Videography
	Four Seasons Wedding Films
	828.243.2210
	Wedding Media Group Atlanta
	Matt Wilson
	770.301.0711

	Rentals
	Atlanta Party Rentals atlantapartyrentals.com

	DJs
	Absolute Entertainment
	404.355.5541
	Amp’d Entertainment
	404.806.9499
	DJ 6 Five
	770.689-6536
	One Sound Entertainment
	678.485.7345
	Radial Entertainment
	Topher Taylor
	470.208.1533
	Nice Guys Entertainment
	912.246.5463
	SIFI Entertainment
	Simon Rimmer
	simon@sifient.com 404.376.4064


	Recommended Vendors
	Entertainment & Bands
	Rhythm Nation -
	Kevin Greene
	404.351.1452
	Sam Hill Entertainment
	404.496.5735
	Amadeus String Ensemble (Quartet) 770.971.3176
	Dania M. Lane, harpist
	404.272.4954
	Harp Notes
	Lisa Handman
	770.442.9172

	Audio Visual
	Jaros Production
	678.862.8743
	Espeute Productions
	espeute.com
	KP Productions
	770.826.8263
	SiFi Entertainment
	404.376.4064

	Draping
	Quest Events
	404.355.7311
	Unique Event Elements
	404.367.4700

	Hair & Make Up
	BrushWorx
	770.231.8312

	Florists & Décor Companies
	Moss & Clay
	nancy@mossandclay.com
	Andy Beach & Co.
	770.521.0468
	House of Bash
	678.910.3166
	EventScapes

	404.733.6763
	Blosm
	770.596.4303
	JLD Designs
	631.838.4447
	Topher Mack Floral & Events
	678.310.5852
	Tulip Blooming Creations
	404.622.8828
	Unique Floral Expressions
	404.626.8097



	Booking Information
	Touring
	We are able to schedule guided tours Monday-Fridays between 9:30am and 4:00pm. Inquire to schedule.

	Holding Dates and Payment Schedules
	The full facility rental is due with the return of the signed contract within 7 days of receipt. The date of your event is not reserved until this payment and the signed rental agreement are received.
	This rental payment and all other deposits and payments are non-refundable and non-transferable.
	The final balance and a separate $1,500.00 refundable damage deposit are due ten (10) days prior to your event.

	Novare Events accepts payments in the form of cash, check, credit card, or direct deposit.
	Checks may be made payable to “Novare Events, LLC.”
	A 3 or 4% administration fee applies to all credit card transactions.
	We recommend paying by ACH direct deposit as it is the easiest way to ensure we receive your payment and to avoid additional fees.


	Things to Keep in Mind
	Policies and Event Staffing Charges
	Wedding Ceremony Rehearsals work around other booked events
	Rates are higher and beverage minimums apply to Citywide Events, Holidays, Proms, & December Events. Sundays of certain holidays have Saturday rates and minimums such as Labor Day, Memorial Day, July 4th etc.
	No Liquor Shots allowed
	NO SPARKLERS or confetti allowed, no colored smoke

	Rates are subject to change without notice.

	Event Parking Information
	There is a $500 Flat Parking fee for the lot, inquire for specific needs and valet


	TALK TO US TODAY
	Monica Zanger
	404-962-8708
	mzanger@novareevents.com
	Facility Address:

	103 West Paces Ferry Rd. NW Atlanta, GA, 30305
	404.962.8700
	novareevents.com
	Mailing address: 433 Bishop Street NW Suite B2
	Atlanta, GA 30318



